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Lesson Plan

Meeting 9
Tel-U English Lecturers

Building Your Rapport

Topic
Aims
Age / level
Time
Materials
Introduction
Procedure
	1. Lead in (5–10 minutes)
	You can have the class session or you can divide the class into smaller group.
You can explain to students what is cover letter and curriculum vitae.
Focus on certain unfamiliar terms and give examples.



	2. Main Activity: Guided Writing
(20-30 minutes)
	Distribute WS#1 and guide the students to create their cover letters using the information from the previous sessions: strengths and weaknesses.
Ask students to have their peers checked their works.

Invite 2-3 students to display their cover letter to the class.

Afterwards, distribute WS#2. Repeat the steps above and have the students create their curriculum vitae. 


	3. Main Activity: 
Checking
 (10-15 minutes)
	Invite 2-3 students to display their curriculum vitae to the class.

Ask the class to evaluate together and point out elements to be revised.

Or you can ask two-four students to write down the summary of the discussion or results of checking on the board.


	4. Sharing
(10-15 minutes)


	Check the students and ask which of the information is the easiest or the hardest to do.
You can invite two students to describe their experieces.


	5. Writing:

Reviewing
(10-15 minutes)


	You can check one by one, random information.
You can ask the students point out their best in their cover letter and curriculum vitae.
Ask the students to submit their revised cover letter and curriculum vitae in the next meeting.




Contributed by
Cover Letter and Curriculum Vitae





To familiarize students with vocabulary related to cover letter and curriculum vitae.


To help students construct sentences using helpful vocabulary and phrases to self professionally


To help students focus on accuracy and fluency when speaking about themselves professionally


To help students be involved in a discussion


To raise awareness on the different preferences related to personal characteristics: individualism vs. collectivism








Young adults, Pre-Intermediate +





90-100 minutes





Worksheet 1: one per student or project it on the board. This is available on ppt.


Worksheet 2: one per student or project it on the board. This is available on ppt.











This lesson provides students with hands-on practices to be familiar with vocabulary and phrases related to creating cover letter and curriculum vitae.





Students should be guided in class and have their works checked by their peers and teachers.





You can ask students to display their works and have a sharing session.





In addition, you can also ask students to choose which one is the best work in class and can be a good example for the rest of the class. 
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